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School vision
Together, we will create a calm and welcoming learning environment and work together to secure success for all. We will strive to create a safe, caring, supportive and inclusive school. Our school will equip pupils with the skills that society and the local community demand. We will value the knowledge and learning that children need to look after themselves, their families and their mental and physical wellbeing. We will teach the whole child to create lifelong learners and proactive citizens.

Ethos
1. All children can learn; all staff and pupils recognise the value of learning.
2. Staff at Bentley New Village have consistently high expectations of children’s learning potential, attitudes and behaviour and take shared responsibility for this across school.
3. Learning happens across the school day — inside and outside the classroom.
4. Children will be taught how to learn and to become outstanding learners.
5. Consistently challenging, engaging and empowering teaching supports excellent learning and helps every child to fulfil their potential.
6. Staff will value every child’s contribution and create a learning environment that brings out their full potential.
7. Rigorous monitoring, evaluation and accurate analysis of teaching are essential to improving practice.
8. Learning at Bentley New Village will develop skills that last a lifetime.
9. We are committed to continuous professional development for all staff.
10. All children will be encouraged to develop as individuals, with their creativity, talents and uniqueness celebrated.

School values
Determination — Resilience — Tolerance — Cooperation — Creativity — Curiosity

Curriculum mandate
Our curriculum offers equitable opportunities for all pupils to access a curriculum rich in knowledge, experience and language. We prioritise vocabulary development, oracy and reading across subjects. Through our curriculum children are exposed to diversity and learn how to take responsibility for their physical and mental wellbeing. Our mission statement: 'What challenges us, changes us.'
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[bookmark: _GoBack]RATIONALE
The safety of our pupils is our priority whilst they are in our care at school. This policy sets out our procedures for dealing with the unlikely event of a child going missing.
Everyone who comes into contact with children and their families has a role to play in safeguarding children. Children who go missing are potentially at risk of harm, and a significant number, because of their circumstances, may face the risk of sexual, criminal or economic exploitation.
Children absconding or go missing from care, home and education is a key risk factor in safeguarding children. All schools and staff have a responsibility to provide a safe environment in which children can learn. (Keeping Children Safe in Education, 2024)
Working Together 2023 outlines the key safeguarding and promoting the welfare of children as:
· protecting children from maltreatment.
· preventing the impairment of children's mental and physical health or development.
· ensuring that children grow up in circumstances consistent with the provision of safe and effective care.
· promoting the upbringing of children with their birth parents, or otherwise their family network through a kinship care arrangement, whenever possible and where this is in the best interest of the children and
· taking action to enable all children to have the best outcomes.
This guidance sets out the procedures for maintaining safety and dealing with the unlikely event of a child going missing off school site promptly and efficiently. The guidance aims to be as comprehensive as possible but will inevitably omit some circumstances. If you are in any doubt about the need for reporting an incident, please speak to the Learning Standards & Effectiveness Team at the Local Authority as soon as possible.
This guidance complements the statutory guidance on children who run away or go missing from home or care but is distinctively different. This guidance references processes and strategies when a child goes missing whist in the care of education settings.
For the purposes of this guidance a safeguarding alert is defined as information which indicates a risk to an individual or group of children missing off school site, absconds from the school site or on an off-site external visit whilst in the care of the education provider. It remains the school’s responsibility to safeguard the health, safety, and wellbeing of children whilst in their care.
This guidance is to assist you with your existing safeguarding policies and should complement and enhance your existing policies which may include, Safeguarding policy, Behaviour policy, Whistleblowing procedures, Supervision policy, Data Protection, SEND policy, Outings policy including missing children, Health and Safety and First Aid policy.
For the purposes of this guidance, we define a child who leaves the school site without the knowledge of the school staff and their whereabouts is not known. Often these children disappear from a school site and are often discovered at home shortly after (and there is no apparent risk).
This guidance will attempt to reflect the school phases including the Early Years Foundation Stage to ensure the policy considers the age range, levels of risk and vulnerability factors.
[bookmark: _Toc235112415]DEFINITIONS
[bookmark: _Toc175923240][bookmark: _Toc235112416]To abscond is to ‘leave without permission.’
Under Section 3 of the Health and Safety at Work Act, 1974 and in Common Law, schools and other education settings owe a duty of care towards their pupils. This duty of care requires that all reasonable steps are taken to ensure that pupils are safe and remain within the care of the school at all times throughout the school day and during school led activities. The safety strategies will be dependent on school phases (ages) and vulnerability of specific individuals.
[bookmark: _Toc175923241][bookmark: _Toc235112417]Truancy vs absconding
Truancy is any intentional, unjustified, unauthorised, or illegal absence from compulsory education. It is absence caused by students of their own free will, and usually does not refer to legitimate excused absences, such as ones related to medical conditions.
[bookmark: _Toc175923242][bookmark: _Toc235112418]Pupils who return to school after absconding
Pupils who abscond may do so as a result of a specific incident which may have taken place at school, at home or on the way to school. For early years children, this may be about opportunity created by ineffective supervision or an unsecured perimeter.
For those pupils who return to school either by their own choice, with parental support or following intervention by a member of staff, thought should be given to their welfare. They are likely to be in need of support, understanding and perhaps some time apart from their peers and a ‘return to school’ meeting should be set up to discuss this support.
[bookmark: _Toc175923243][bookmark: _Toc235112419]PARENTS AND CARERS
Parents and carers of pupils are responsible for supporting the work of the school and encouraging their children to keep to all school procedures and policies.
Once school has informed the parents that their child has absconded, parents and carers are responsible for actively supporting the school with subsequent procedures and actions. This could include coming into school to help secure the safety of their child as well as meeting with a Senior Leader in order to agree subsequent actions.

[bookmark: _Toc235112420]RESPONSIBILITIES
It is the Head teacher’s responsibility to ensure that all relevant staff are aware of their responsibilities, what is expected and the procedures to follow and to ensure that the policy is reviewed on a timely basis.
It is the responsibility of all staff to read the policy and act at all times according to its guidance. Staff are responsible for completing Attendance Registers. They must be completed accurately and promptly according to guidelines. 
If a member of staff takes a pupil, group or class out of school they are responsible for informing parents and staff at the school office. It is the responsibility of parents to ensure they provide correct and updated contact information on a timely basis and know the procedures for handover of their child at the beginning and end of sessions. If a parent takes a pupil out of school during the day, they must sign them out at the office. The school office completes the “Off Site Register”. It is the responsibility of Governors to ensure they are aware of the school’s procedures and to challenge/support the school in its review of this policy.

[bookmark: _Toc235112421]CHILDREN MISSING EDUCATION (CME):
'Missing' children can be vulnerable; it is essential that all services work together to identify and re- engage children not engaging in education long term and transition back into appropriate education provision as quickly as possible. It is important to establish the reasons for the child missing and being absent from education at the earliest possible stage. If a child is missing from education, then the relevant processes must be followed.
Further national guidance can be found here: https://www.gov.uk/government/publications/children-missing-education
Details of children missing on Doncaster procedures online can be found here: 
https://www.doncaster.gov.uk/services/schools/children-missing-education
https://doncasterscb.proceduresonline.com/p_ch_fam_go_missing.html
If a child who is in care goes missing these processes must also be followed: https://www.gov.uk/government/publications/children-who-run-away-or-go-missing-from-home- or-care
The Early Years Foundation Stage (EYFS) sets the standards that all early years providers must meet to ensure that children learn and develop well and are kept healthy and safe.
Statutory framework for the early years foundation stage for group and school providers (publishing.service.gov.uk)
Statutory framework for the early years foundation stage for childminders (publishing.service.gov.uk)

[bookmark: _Toc175923245][bookmark: _Toc235112422]CHILDREN MISSING FROM CARE/HOME:
Based on the 'Statutory guidance on children who run away or go missing from home or care' (DfE 2014) the definitions which should be used when working with children, young people, and their families.
Children missing from care: a looked after child who is not at their placement or the place they are expected to be and their whereabouts is not known.
Missing child: a child reported as missing to the police by their family or carers.
Further guidance can be accessed here: https://www.gov.uk/government/publications/children- who-run-away-or-go-missing-from-home-or-care

[bookmark: _Toc235112423]PROCEDURES FOR REDUCING RISK OF ABSCONDING OR CHILDREN MISSING
Start of the day:
The school should ensure parents are fully aware of the points at which responsibility for the care of their child passes from staff to them and vice versa. There are clear procedures for welcoming pupils into school.
The school doors are opened at 8.30am and staff members meets and greet pupils as they enter the school building. School doors are closed at 8.45am. After this time, pupils report to the main school office using the main entrance and use the inventory to sign in.

During lesson time:
Staff mark registers promptly and accurately – mornings and afternoons. School staff are responsible for the locking of the external gates once parents have left the yard. The staff on duty will ensure that the doors leading into the school are closed behind them. If pupils leave the classroom to work in other parts of the school, the class teacher must ensure that adequate supervision is maintained at all times and all pupils are accounted for on return to the classroom.
Playtime:
· Duty staff should be on the playground before pupils come out.
· External gates remain locked. Staff patrol all areas in the playground throughout the session including the MUGA.
Lunch time:
· As above.
· SLT members are available at lunch time.
· Midday Supervisors are responsible for pupils, supervising pupils during the lunch time. 
Home time:
The external gates are opened at 3 p.m. for parents and remain open for the children at 3.15 p.m. Pupils leave by assigned exits.
The caretaker / member of SLT is responsible for locking the gate at the end of the day. 
· All pupils are escorted to their designated dismissal areas by staff members unless they are to remain in school for after school activities. Children must be aware that they must not leave school unless they are accompanied or have been given permission by their parents to walk home alone or with a friend. Children who have not been collected by their parents/carers must be brought to the reception when their parents will be contacted.
· Only when school have been notified by parents that another named adult will be collecting, will a child be released into their care.

[bookmark: _Toc235112424]EDUCATIONAL VISITS, RESIDENTIALS AND LOCAL WALKS
· Thorough risk assessments and adequate staff/pupil ratios (at least following national guidance and often in excess of this) are adhered to when pupils leave the school premises. Permission from parents is obtained for each individual educational visit (except local trips, covered under the local trips permissions)
· The principal staff member in charge of a visit should have with them a list of attending pupil’s names, addresses, date of birth and parent’s contact numbers. They must also carry:
· any prescribed medication that a child may require
· First Aid Kit
· Carrier bags
· A receptacle in which children can be sick.
· A regular check of pupil numbers is essential at appropriate times during the visit e.g. start and finish of visit, after any toilet visit, lunch time etc.
· Each adult party member must be responsible for their group of pupils.
· At least one adult member of a school party must carry a mobile telephone in order to contact the school in the case of an emergency. Mobile contact numbers are left at school.
· The school is responsible for obtaining insurance for all pupils and staff for each visit.
· Responsible bus companies are used for transport for all visits.

[bookmark: _Toc235112425]AFTER SCHOOL CLUBS
· Thorough risk assessments are in place.
· A register of pupils should be taken for each activity.
· Consent forms should be obtained from parents with contact numbers and details of how the pupils are to go home and who with.

[bookmark: _Toc235112426]PROCEDURES IN THE EVENT OF A PUPIL ABSCONDING
In the event of a member of staff fearing that a child has gone missing while at school:
· If a teacher suspects that a child is missing from a lesson or activity, they contact the nearest member of the SLT, the DSL and the Head teacher -the school office must be notified immediately. 
· The SLT member and any teaching assistants will carry out a thorough search of the building, including outside areas, toilets and storage areas to make sure the child isn’t hiding or lost.
· Once satisfied that the child is missing from the school premises and grounds, the caretaker or admin staff will check the CCTV for further information
· Parents/Carers will be contacted to raise awareness and discuss the next steps, immediate risks and agree likely actions
· Contact the Police whilst reviewing an ongoing assessment of the situation, after an initial search has taken place of the school (ideally within 10 minutes or immediately if child had additional vulnerabilities). For early years and primary and special needs provision contact with the police should happen immediately.
· The community police, or police, will be notified by school AND by the parent.
· A Key Worker (member of SLT) will be allocated for the remainder of the period that the child is deemed ‘missing’ and will remain involved in the situation until it is resolved.
· The DSL should inform the Learning Standards and Effectiveness team who will inform the Director of Children, Young People and Families at City of Doncaster Council, and Children’s Social Care (if appropriate) of any child missing or any near misses.

· The school would cooperate fully with any Police investigation and any safeguarding investigation by Children’s Social Care at City of Doncaster Council if the child is not found. The school governing body should also be notified.
· If the child is not located within a short space of time the school should inform:
· The Chair of Governors
· The school’s insurers
· If the child is injured, a report should be made under RIDDOR (Reporting of Injuries, Diseases and Dangerous Occurences Regulations) to the HSE (Health and Safety Executive).
· If a child in the Early Years Foundation Stage goes missing, then Ofsted must be notified within 14 days (statutory framework 3.63) of a child missing even if the child is found within that period. Childcare: significant events to notify Ofsted about - GOV.UK (www.gov.uk)
· Completing accurate records with a clear chronology of times the various actions taken and who was involved.
[bookmark: _Toc175923251][bookmark: _Toc235112427]CHILD GOES MISSING DURING AN EXTERNAL VISIT:
· During a trip there must be a sufficient number of competent adults (teachers/TAs/parent volunteers) to each have a small group to supervise, thus minimizing the possibility of a child becoming lost and/or missing. 
· A risk assessment must be completed by the visit leader prior to the visit taking place to ensure that appropriate measures are in place to reduce the risk of any young person becoming lost or going missing. This risk assessment must include control measures relating to group management, the specific requirements of any group members with pre-existing needs and the venue(s) and activities being undertaken. The contents of the risk assessment and the plan for the visit must be shared with relevant adults on the visits so that all adults are fully aware of their responsibilities with fulfilling the duty of care owed to all participants.
· Where appropriate children should be dressed in their uniform so are easily identifiable. Where this is not possible, consider the use of hi-vis vests/jackets.
· Headcounts and name checks must be carried out on a regular basis throughout the visit and before any departure points.
· Alert the staff on the trip and if necessary, alert the police. Keep the other children safe and with responsible adults. 
· Alerting the relevant DSL and the head teacher and proprietor
· Notify the parents/carer and social care if child on CPP or CLA
· The DSL should inform the Education Safeguarding Officer at City of Doncaster Council (who may report to the Director of CYPF at City of Doncaster Council)
· The school should cooperate fully with any Police investigation and any safeguarding investigation by Social Care.
· If the child was not quickly found the school should also inform:
· The Chair of Governors
· The school’s insurers
· If the child is injured, a report would be made under RIDDOR to the HSE.
· If child in an Early Years setting goes missing, then Ofsted must be notified within 14 days of the child missing even if child is found within that period.
· Completing accurate records with a clear chronology of times the various actions took place.
[bookmark: _Toc235112428]ACTION WHEN THE CHILD IS FOUND
· Talk to child calmly and offer reassurance so they feel supported.
· Notify the relevant person – DSL and Head teacher, Proprietor and/or manager.
· Advise other staff who may be part of the search the child has been found.
· Notify the police and parents know and/or social care if they are known to them.
· Speak to the other children to ensure they understand why they should not leave the premises/separate from a group on an outing.
· Brief all staff members of incident and updates on child missing policy.
· A full investigation must be undertaken by the head teacher, Proprietor and/or manager and should include all concerned written statements, if appropriate involving other agencies such as the Learning Standards and Effectiveness team, police, City of Doncaster Council using the SIRF (appendix 3).
· The report should be detailed covering: time, place, numbers of staff and children, when the child/young person was last seen, what appears to have happened, (the purpose of the outing), the length of time that the child/young person was missing and how s/he appears to have gone missing, lessons for the future. If appropriate, procedures would be adjusted. Schools should also flag to the Education Safeguarding Officer who will share with appropriate LA officers.
· If providers have concerns about children's safety or welfare, they must notify agencies with statutory responsibilities without delay. This means the local children's social care services and, in emergencies, the police.
[bookmark: _Toc235112429]ACTION IF CHILD IS NOT FOUND
· If the incident warrants a police investigation, all staff should co-operate fully. In this case, the police will handle all aspects of the investigation, including interviewing staff. Children's Social Care may be involved if it seems likely that there is a child protection issue to address.
· The Manager, Headteacher or Proprietor together with the chairperson or representative from the management committee/governing body or owner will speak with the parent(s).
· The chair, director or owner carry out a full investigation taking written statements from all the staff in the room or who were on the outing.
· The key person/staff member writes an incident report detailing:
· The date and time of the report.
· What staff/children were in the group/outing and the name of the staff designated responsible for the missing child.
· Any previous incidents or any triggers.
· When the child was last seen in the group/outing.
· What had taken place in the group or outing since the child went missing.
· The time that it is estimated that the child went missing.
· A conclusion is drawn as to how the breach of security happened.
· Staff keep calm and do not let the other children become anxious or worried.
· Staff must not discuss any missing child incident with the press without taking advice. Any media queries should be referred to the Head teacher, Proprietor and/or manager.
· The incident should be reported to Corporate Safety & Training team or your school's source of competent health & safety advice. The Corporate Safety and Training Team will determine if the incident is reportable under RIDDOR arrangements and make the RIDDOR report on behalf of schools that buy back the service of the Corporate Safety & Training team.  If the Corporate Safety & Training team receives reports from schools that don’t buy back their services, the school would be informed that they should consult their provider of competent health & safety advice.
· If the incident is reportable under RIDDOR arrangements (see the Reporting of Accidents and Incidents policy); the school may wish to contact the local authority Corporate Safety & Training team for support during any investigation by police (this is more likely when there is an injury to a pupil whilst they are absent from the school site).  The police may pass on the findings of any investigation to the HSE for prosecution. 
· In the event of disciplinary action needing to be taken Ofsted should be informed accordingly.
· The insurance provider is informed.
[bookmark: _Toc235112430]CONTACT WITH SOUTH YORKSHIRE POLICE (SYP) – PLEASE NOTE THIS IS IN LINE WITH SYP RIGHT CARE RIGHT PERSON (RCRP) STRATEGY.
It is recommended that missing people are reported to police by agencies using the SYP phone lines. However, children who are absent from school are not necessarily always missing people who require police intervention. 
Where a person is reported to have left school premises without the permissions of staff at that location, or failed to attend at school as planned, they will not be recorded as a missing person or require a police deployment unless any of the following apply: 
· It is considered that there is an immediate, real, and substantial risk that the child will suffer significant harm/and or cause serious harm to any other person if they are not found. 
· Where there is an agreement in place between the school and the police that the young person should be treated as missing immediately in all circumstances. 
If a report is made in relation to a truant child, then SYP will: 
· Record an incident. 
· The informant should be told that no deployment will occur at this time until a review of the incident has taken place by an Inspector. The Inspector will confirm the risk, agree to deploy if appropriate and the school will be recontacted with a decision. 
· The school would be asked whether a welfare check has already been conducted and if not why. 
· The incident will be passed to a District Inspector for a review. 
· If the Inspector agrees that there is an immediate, real, and substantial risk, the school will be re-contacted and informed that the police will deploy. 
· If the Inspector does not agree that there is an immediate and real risk, the Inspector will contact the informant and discuss the risk. The decision of the Inspector is final, but they must ensure the school is aware of their decision. 
[bookmark: _Toc175923255][bookmark: _Toc235112431]ACTIONS WHEN A CHILD HAS BEEN FOUND.
When the child has been located staff should promptly inform the child's social worker, independent reviewing officer, police, and parents that the child has returned.
The police will inform social care if a child goes missing from a setting as a follow up action. Arrangements will be made for Safe and Well checks and Independent Return home Review interviews for all children (aged 11+) as a matter of course under the ‘Statutory guidance on children who run away or go missing from home or care.’ https://www.gov.uk/government/publications/children-who-run-away-or-go-missing-from-home-  or-care

[bookmark: _Toc175923248][bookmark: _Toc235112432]OTHER APPLICABLE GUIDANCE:
This guidance complements:
· Working Together to Safeguard Children statutory guidance (2023)
· The Children Act 1989/2004 guidance
· Education Act 2002
· Statutory Guidance on 'Children who run away or go missing from home or care (2014)
· Keeping Children Safe in Education (2024)
· Statutory Guidance on Children Missing Education (2015)
· Early Years Foundation Stage (EYFS) statutory framework (2024) DfE.
· LA Model Safeguarding Policy for Schools
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[bookmark: _Toc235112433]Appendix 3: Serious Incident Referral form (SIRF)
	Report sent to:
	

	CC report:
(Head teacher, Proprietor, DSL, Governor, Education Safeguarding Officer, Early Years manager)
	

	Author of report:
	

	
	

	Name of School:
	

	Is child Safe now?
Where is he/she?
	Yes: please provide details
	No: please provide further details

	Date and time of detection of incident
	

	Name of Child:
	

	Address of Child:
	

	Date of birth:
	

	Known to Social Care:
	Yes	No
If case is open: Please include name of Social Worker

	Name of staff involved:
	

	Context and background:

	Details of incident:

	Chronology of events
Please list in date and time order of the incident.
	1.

	Who has been notified?
	Police
	Parents
	Social Care – SCST (if known)
	Director of Children, Young People and Families (CDC)
	Ofsted (if child in Early Years setting)
	Governor
	DfE

	What action has been taken?
To assess the immediate impact and to prevent a repeat incident? Lessons learnt.



All completed forms must be returned within 24 hours of incident occurring to educationstandardsandeffectiveness@doncaster.gov.uk












[image: ]                                       
                                     What challenges us, changes us!

image2.png
‘Appendix 1: Flowchart for raising alerts of a serious incident
of child absconding from Early Years and Primary Phases

Staft member bacomes aware that chil s mising from 3 schaal st

il other sttt (ot suparvising students) vl conduct = Al chool gates/ext points must be secured and
thorough sesrch of sl xits including ciassrooms, pay aress, | | your own nternalock down procedures should be
Storsge sress, ol and school raunds to ensure sl initated to make st secure to keep 3l other
gates/doors were locked bolied and there ara o other. enldren sfa on site.

s 3 pupi could have et he school. Undertake:a
dynamic ik sssessment to ascertain possible rezsons for
‘absconding oresch i it securty, and/or chid involved in
2 serious incident prior to absconding)

Vourndiuidual Tockdown procedures'may mean
an alorm i soundet and al pupis kept in
classroom with saffond doors ocked/barred.

Immeditely alert the Designated Safeguarding Lead (DSL), Head Teacher, Head of Year, and/or the Popristor within
the school r saly yearsseting. Time s of the essence.

I child s ot located sfter thesearch of the st the policeon 101 must bs notfiedimmediately by 2 senior
mambar ofthe schoolsetting They must include description o hik and ifposibla 2 photograph of missing
it

‘% member of the Sanior Lesdarahip tesr (ST should notify parentsimmadistly. Chidren'sSocial Care 01302
737777 shouldba contactadifthe child ssubjactto 3 Cild Protection lan Ifthe chidis Child Looked Ater the
setting should contact Head of VirtualSchool 01302 737880 -Tis must happen on the sme day.

1 !

Child Found (lert resolvea) Crild notfound
Notty the Poice,parents and chid's Social Warker andjor | [ Work closely with investigation bodiesPolice snd

The VirtuslSchool (fpproprite), school sovemors and he| | Childran'sSocia Car]. Aletthe Learming Sandards
LearningStandrds fectivanass Team on

Efectivenss: Tezmon

educationstangardsands fectyiens s@doncster sovu
o derdsendefie o k| | coucstionstansnizandefecivensss@oncater sou

Schoal Setting to undertakes return o schaol masting o isk ssess and determine sddoral support for chid
and ey,

L. I child inyour Early Years goas missing, Oited should be notified within 14deysf tha incidentby
filing out the significantevents form online. Childcar:significantevents o notiy Ofsted sbout.-
‘GOV.UK fuvnw gov.uid

2. Internal investigtion to ba completed by Hesd Taacher, Hesd of chaol, Propristar, and/or sating
mansger snd lasrning outcomes o be shared with widsrwarkforce snd Governing body.

3. Complata the SerousIncident Referral form (SIRF) and notify th Local Authorty (L4) using Exaix fssure
within 24 hours

Independent LA investigation f required to ba completad by an 3ppropriate Offcar and snared with Dirstor
of Children'sSenvices DCS) and Schoal including racommendationsfo future sfety and ifnotifiction to
Gfsedifsppropriste. Wider snonymisedirformstion





image1.png
@ Bentley New Village
Primary School




image3.tiff
© Bentley New Village
Primary School




image4.tiff
. Y © Bentley New Village
Primary School




