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School vision
Together, we will create a calm and welcoming learning environment and work together to secure success for all. We will strive to create a safe, caring, supportive and inclusive school. Our school will equip pupils with the skills that society and the local community demand. We will value the knowledge and learning that children need to look after themselves, their families and their mental and physical wellbeing. We will teach the whole child to create lifelong learners and proactive citizens.

Ethos
1. All children can learn; all staff and pupils recognise the value of learning.
2. Staff at Bentley New Village have consistently high expectations of children’s learning potential, attitudes and behaviour and take shared responsibility for this across school.
3. Learning happens across the school day — inside and outside the classroom.
4. Children will be taught how to learn and to become outstanding learners.
5. Consistently challenging, engaging and empowering teaching supports excellent learning and helps every child to fulfil their potential.
6. Staff will value every child’s contribution and create a learning environment that brings out their full potential.
7. Rigorous monitoring, evaluation and accurate analysis of teaching are essential to improving practice.
8. Learning at Bentley New Village will develop skills that last a lifetime.
9. We are committed to continuous professional development for all staff.
10. All children will be encouraged to develop as individuals, with their creativity, talents and uniqueness celebrated.

School values
Determination — Resilience — Tolerance — Cooperation — Creativity — Curiosity
Our mission statement, “What Challenges us, Changes us”
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1. [bookmark: _Toc222500208]Policy Rationale
[bookmark: _GoBack]Bentley New Village Primary School is committed to maintaining a calm, safe and supportive learning environment. Building upon our established ethos, this policy aims to protect pupils from distractions, safeguard their wellbeing, and promote consistent expectations in line with updated Department for Education guidance.
2. [bookmark: _Toc222500209]Scope of the Policy
This policy applies to mobile phones, smart watches, tablets with communication capabilities, and any technological device capable of sending or receiving messages, displaying notifications, accessing the internet, or recording audio, video or images.
3. [bookmark: _Toc222500210]Whole-School Expectation: Phone-Free by Default
In accordance with current DfE guidance, Bentley New Village Primary School operates as a phone-free environment during the entire school day. This includes lessons, transitions, breaktimes and lunchtimes to ensure pupils remain focused, safe and engaged. It is the responsibility of all members of staff to be vigilant and report any concerns to the Headteacher/Assistant Headteachers regarding breaches of this policy. 
Concerns will be taken seriously, logged and investigated appropriately in line with our safeguarding policy 
4. [bookmark: _Toc222500211]Staff Use of Mobile Phones
Staff may bring personal mobile phones onto school premises; however, these must remain in bags, lockers or drawers during all contact time with pupils. Staff must not use personal devices to take photographs or record videos of children under any circumstances. Use of personal phones must only take place in designated staff-only areas such as the staffroom. This protects staff from being distracted from their work and from allegations of inappropriate use.   In emergencies, staff should discreetly notify a senior leader and make calls away from children. Users bringing personal mobile telephones into Bentley New Village must ensure there is no inappropriate or illegal content on the device. Staff also need to adhere to the Social Media policy when using their phones in school.
Staff will need to ensure that the Office has up to date contact information and that staff make their families, children’s schools etc, aware of emergency work telephone numbers. This is the responsibility of the individual staff member.
Staff are not required to make work calls on their own phones, either mobile or landline, however, in exceptional circumstances, if this should be necessary then they are advised to use the prefix 141 before dialling the recipient’s number to ensure their own number is protected.  
Staff must never store parents’, carers’ or children’s telephone numbers on their mobile phones and staff must never give their private mobile number to parents, carers or children.
All communication and use of Class Dojo during school hours must be conducted using school iPads or computers. Mobile phones should not be used for this purpose.
Failure by staff to comply with the mobile phone policy guidelines could result in disciplinary action. Staff found using mobile phones in the presence of children will be considered to be in breach of safeguarding procedures, and the incident will be formally recorded. Repeated breaches may lead to further formal disciplinary action.
5. [bookmark: _Toc222500212]Pupils’ Mobile Phones
Pupils walking to and from school without an accompanying adult may bring a mobile phone for safety only. This device must be handed in at the school office each morning and collected at the end of the day. Mobile phones deposited in the office by children will be kept safely. Whilst the school will take every reasonable care, it accepts no responsibility whatsoever for theft, loss, damage or health effects (potential or actual) relating to mobile phones. It is the responsibility of parents and carers to ensure mobile phones are properly insured. It is recommended that pupil’s phones are security marked and password protected.  
Children are not allowed to bring mobile phones into any other areas of the school.   Mobile phones must never be used, seen or heard during the school day. Any mobile phones discovered to have been brought into the school and not handed in to the office will be confiscated immediately. Parents or carers will be asked to collect the mobile phone from the school office.  
Parents and carers need to be aware that whilst there are obvious benefits to pupils having a mobile phone in terms of personal safety there are also some associated risks such as potential for theft, bullying and inappropriate content.  
Parents and carers need to be aware that the risks that using a mobile phone has while walking to and from school. Children who are concentrating on using their phone can have reduced general safety awareness which may result in road accidents and/or injury if a child is not paying attention to their surroundings.  
If a member of the staff has any suspicion that a mobile phone brought into school by a pupil has unsuitable material stored on it, the pupil will be required to hand over the phone immediately to a member of staff and parents or carers will be asked to collect it from a member of the senior leadership team. 
In circumstances where there is a suspicion that the material on the mobile phone may provide evidence relating to a criminal offence the phone will be handed over to the school’s safeguarding lead or to the head teacher for further investigation and the parent or carer asked to collect it from them.  
6. [bookmark: _Toc222500213]SEND, Medical and Exceptional Needs
Reasonable adjustments will be made for pupils with medical or additional needs requiring access to communication devices—for example, diabetes monitoring apps, health-related alerts, or exceptional safeguarding circumstances. All such cases must be formally discussed and approved with the Headteacher.
7. [bookmark: _Toc222500214]Confiscation and Sanctions
Where pupils breach this policy, staff may confiscate devices and apply sanctions in line with the whole-school Behaviour Policy. Phones will only be returned to parents or carers. Devices suspected of containing harmful or illegal content will be referred to the Designated Safeguarding Lead.
8. [bookmark: _Toc222500215]Visitors, Parents and Carers
Parents, carers and visitors must not use mobile phones anywhere indoors between 8:45am and 3:15pm. This includes all uses including, texting and photographing unless this is away from any children.  Staff will challenge use politely where necessary. Parents may take photos at special events only if images include their own child and are not shared on social media. This protects all children’s safeguarding rights.  The school recognise that children may inadvertently be included in photographs by another parent; the school, therefore, are obliged to warn parents and carers of the legal and safeguarding risks of publishing such photographs on any platform. The placing of any photographs of children on social media is dangerous and parents may be in breach of the Data Protection Act if they upload photos of other children without the explicit consent of that child’s parents.  
Visitors and supply staff are not allowed to use mobile phones in classrooms and phones must be kept in their bags. Mobile phones can be used in the staff room.   If a visitor, parent or carer is seen using their mobile phone, they will be asked politely to turn it off/desist from using it/remove it from children’s view.  
9. [bookmark: _Toc222500216]Cameras and Use of School Devices
Only school-owned iPads or cameras may be used to take photographs of pupils. 
Images must be transferred securely and deleted from devices after upload in line with GDPR expectations.
We acknowledge that photographs are taken for the purpose of recording a child or group of children participating in activities or celebrating their achievements and are an effective form or recording their progression in the school. They may also be used on our dojo’s, facebook page, website and/or by the local press with permission from the parents. Permission forms are regularly checked and updated. Children who do not have permission to be photographed are treated sensitively in these situations. It is the responsibility of the class teacher and support staff to be aware of children who cannot be photographed for website/press. 
10. [bookmark: _Toc222500217] Mobile Phones on School Trips
Carrying mobile phones on trips can help to ensure safety for all members of the school. However, it is important that the following guidance is adhered to in order to keep children safe and protect staff and volunteers from accusations of inappropriate use:  
· The party leader should carry the mobile phone for use in contacting other staff members or volunteers on the trip, contacting the school or contacting the emergency services.
· Children are not allowed to carry mobile phones on any school trips
· Members of staff and volunteers may carry their own, personal mobile phones within the following guidelines:  
· Personal phones should only be used to contact staff members or volunteers on the trip, the school or emergency services. If possible, these calls should be made away from children.
· If it becomes necessary for a member of staff or volunteer to make a personal call or text, then the party leader or another member of staff should be informed and take responsibility for the pupils in the group while the call or text is made away from sight and sound of any pupils.
· Personal mobile phones must not be used under any circumstances to take photographs or videos of pupils. Volunteers are acting role models for the duration of the trip and therefore must not take photos or videos of any pupils, including their own child, using a mobile phone or any other mobile device, e.g. tablet, without the express permission of the party leader. Volunteers may be asked to take photographs of their group using a school device – this must be passed back to the party leader at the end of the trip. 
· The party leader may ask volunteers to provide them with their mobile phone number for the duration of the trip so that they can be contacted in case of emergency. The party leader undertakes to ensure that these numbers or not held on any mobile device or in any written form after the end of the trip.
· It is advised that if the party leader is using his or her own mobile phone, then if they need to contact anyone during the trip they do so by pre-dialling 141 (some mobile providers use a different prefix – staff are advised to check this with their provider) before the number so that their own number remains protected.  
11. [bookmark: _Toc222500218] Communication of the Policy
This policy will be shared with staff, pupils and parents annually and published on the school website. Regular reminders will be issued to ensure compliance and clarity
12. [bookmark: _Toc222492544][bookmark: _Toc222500219] Leadership expectations 
Monitoring of the policy will be by Senior Leaders who will conduct drop ins and observations at  intervals to ensure the policy is being adhered to, and address any misuse with the relevant parties 

Senior Leaders will regularly review the policy to ensure it is effective in achieving the aims.
[bookmark: _Toc222492545]
[bookmark: _Toc222500220]Links with other policies:
· ICT Acceptable Use Policy 
· Online Safety Policy
· Child Protection & Safeguarding policy
· GDPR Policy & Privacy Notice
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